Developing Online Course with Blackboard/WebCT (Basic) Hands-on Exercise
1. Pre-requisites of PC
a. Run “Browser Checker”

i. ► http://webct.hku.hk/webct/browserchecker.dowebct?checkType=manual  

ii. or go to http://webct.hku.hk  and click “Check Browser”

b. Check “Pop-up Blocker Settings” of IE

i. ► Select “Tools” -> “Pop-up Blocker” 
2. Login WebCT
a. ► Login HKU Portal at http://hkuportal.hku.hk  -> “MyWebCT”
b. Students (TA) working as designer: http://webct2.hku.hk/webct/servlet/MyWebCT
3. Starting with a new course
a. Add “Discussion”, “Learning Module” to your new course
b. Navigate around the course

c. Try the functional buttons and drop-down menu under “Build” or “Teach”
4. Add co-teacher

i. Add HKU Portal account ‘cplaud’ as co-teacher

ii. ► Select [image: image1.jpg]


 from “MyWebCT” of HKU Portal
5. Add guest account

a. Add guest account ‘bb00x’_guest’ with password ‘guest’

i. ► Select [image: image2.jpg]


 from “MyWebCT” of HKU Portal
b. Start a new browser and login guest account at http://webct.hku.hk 
(Need to wait for 30 mins or later) 
6. Mail
a. Setup Email to Class function. Refer to http://www.hku.hk/cc/blackboard/email/

7. Discussion

a. Rename the “Default topic” to “General Discussion”

i. ► “Edit Properties”
b. Post a new message in this topic


8. Course notes

a. Create a learning module “Lesson 1”

i. ► Learning Module -> “Create Learning Module”
b. Add a file from PC to “Lesson 1” and name it “Class notes”

i. ► Select “Lesson 1” -> “Add File” -> “Browse for Files
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